[REREB : Arncuncement No.: [NE-HPT-1-03 (R2

AR B2 E LR

BRI A Closing Date: 20 Apl‘ 2003

VACANCY ANNOUNCEMENT

BT H : Date of Issue: 11 Apr 2003

3 sEnsg 1ADNA BEAH

No. of Recruitment

1. BRIER Job ritle ( R Grade
Hotel Desk Clerk #156

BEWEEZ TSR Acceprable Trainee Level

1 %

BEHER [] HRER [] #RER [ EM*
Administrative  Blue Collar Trade  Security Medical
2. BBk Aciviy  Navy Exchange, Yokosuka

Navy Lodge

4, %%ﬁﬁ Area of Consideration

X BMLC/HARERRS (BRBkA)

Current MLC/THA Employee within Activity

BMLC/HARE 2R GEEIEA)

Cutrent MLC/THA Employee in commuting distance

L] MMLC/HARE %8 (ZERAXKE)

Current MLC/THA Employee Japan Wide

|E HER Off Base Applicant
A PP

B Working Place AWM TAB]  Toman-Cho, Yokosuka

3. §hFEREM Work Schedule ( B 40 BRI hrww)[ ] pizh(] Regular A3R8] Trregular

5. EFOEEF Type of Employment

I:‘ MLC D % FH Permanent
A Work Days 5 dayS I week [[] Ha [ ] BRE Limited Term
BT - A3 Work Hours/Recess Period 0700-1545/1415-2300/2215-07 { H B Month)
X] #®%h Night Shift X] BR¥E Overtime [] thaR Business Travel X] mrr Y950 -

6. FRIEPIE Duties

Performs work involved in receiving and assisting guests, registering and assigning rooms, collecti

and maintaining records in a transient hotel or bachelor quaters.

7 BEREM, B Y  Qualification / Physical Requirements

EHEREEOTI. MECEMPESOICEKYERSNET. Handicapped applicants may be accepted,depending on the degree and kind of disabilicy.

a.
b. Knowledge of customer concepts and practices.
c. Skills in operating computer.
d
e
f.

. Ability to operate a telephone service, taking and placing calls for guests.
Ability to speak, read, and write English at average proficiency level.

1 year of general experience or 1 year of education in any fields after Sr. High School.

. Ability to make matematical calculation, handle cash, check credit cards, and maintain records.

TR English Language Proficiency : [ ] JAEEfy [, None [ ] #)§f Basic X chfl Intermediate [ | F#PAdvanced [ | 4&EF@&E ) Exceptional

BAFE Educational Background - N/A

‘ R EFSE /T EE License/Certificate Required :

7/8M 08 Seeblocks 7 & 8

8 /LT HHD

Application and Associated Documents

R TR R Working Conditien

*X] gepE B AR Application for Vacancy Announcement (HROY Form 1) http:!//hro.cnfj.navymil

*D §Fﬁmf§&ﬁ§ Self-explanation of past work experience, skills and knowledge
D BIRFHEOE L Copy of Driver’s License
[] BT/ REEAEDE L Copy of Certificare

BOMYIF &AL, BHEOHBEES - 4F - KAzB\ARIEAEME (12cmx23.5cm)

Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is not accepted.)
*DEE AL Completetin [ | BAARBT Japanese X| #FE T English

L] &t 5# Fither

B E L for Job Inquiries 4 Office to Submit

EFEILIE IR For Official Use

: . 2360015 #Zs)|RAARAEET | Bt
*_N?\f*fﬁ({:;nggf‘ﬁ) |2) f::i(a 1 banchi Tomari-cho, Yokosuka-shi, Kanagawa-ken

RAE—IORFr»PA0RN KBERAREMRS AHHERR (HRO)
AR Bl 046-822-7526

Esctension

(HRO) , MLC/THA Employment Office (Code 511A)
0468211911 ( PR 243-5149)

046-821-1911 { P38 / Extension) 243-8153

Zip: 238-0015

COMNAVFJORJAPAN, Human Resources Office Yokosuka

PD No. NEX-NL-002
-PT

PD is accurate and current.

Certified by Activity: at

HRO

SREREZHEZLTNVINES., BREOERICAVERA.
EBHEN/-EBEREEEL LEEA

HPT - Hourly Pay Temporary (A AR - F&HIBREFAERN)
PN -—S 8200 ERTOREROTESESY)

FERELUMHSRBRORREHVETH, OFLULLEOXBRHYERA.

Incomplete applications will not be processed.

E¥ienT - BIBRE] - 4R

Submitted applications will not be returned.

ZEL, EHOBATERICADSITHEESHYET.
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NEXCOM
Performs work involved in receiving and assisting guests, registering and assigning rooms, collecting fees and maintaining records in a transient hotel or bachelor quaters.
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NEXCOM
a.  1 year of general experience or 1 year of education in any fields after Sr. High School.
b.  Knowledge of customer concepts and practices.
c.  Skills in operating computer.
d.  Ability to make matematical calculation, handle cash, check credit cards, and maintain records.
e.  Ability to operate a telephone service, taking and placing calls for guests.
f.   Ability to speak, read, and write English at average proficiency level.
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